Assignment 1

Idiot’s Guide to Office Politics

The easiest way to complete these sections is to save the file as Word document and then type your answers directly into the file.  This assignment is due on October 2 – our second class meeting.

Section A

This book contains many self-rating quizzes.  Complete the following quizzes, list your score, and then write a brief summary of what these scores tell about you.

	Quiz
	Page
	Your Score

	Office Experience Quiz
	6–7
	

	Myths of the business world
	9-10
	

	Self-assessment worksheet
	17-18
	

	Job techniques quiz
	38
	

	Sadistic superior quiz
	124-125
	

	Summary of what these scores tell you

	


	Section B

	Complete the following exercises in the book. 

	Exercise
	Page

	Myths of the business world
	9

	Chapter 3 exercises
	23-27

	Good buddies
	41

	Power-evaluation worksheet (one for each person in your group)
	53-54

	Power galaxy
	56

	Rumor mill worksheet
	64-65

	Situation assessment worksheet
	160

	Superstar assessment worksheet
	191

	Normalcy quiz
	200

	Write a brief summary of what you have learned from these exercises.

	


	Section C

	Throughout the book, there are many boxes entitled “Watch your Back” and “Protect your Assets” that provide practical advice regarding office politics.

List the five pieces of advice for “Watch Your Back” and the five for “Protect Your Assets” that you found the most useful.  Feel free to comment on these.  

	Watch Your Back

	1.

	2.

	3.

	4.

	5.

	Protect Your Assets

	1.

	2.

	3.

	4.

	5.

	List two or three pieces of advice that you don’t agree with.  Feel free to comment on these.

	Advice You Disagree With
	Comment

	1.
	

	2.
	

	3.
	


